NEWTOWNE PLAYERS SKILLS INVENTORY

Name: Demographic Data for Grant Applications:
Address: (Optional)
Phone: (home) Date of Birth
(work)
(cell) Disabled
e-mail (personal) Student
e-mail (work) Ethnicity
SKILLS NEEDED BY NEWTOWNE PLAYERS EXPERIENCE LEVEL

SKILL
DEPT A OFFICE AND ADMINISTRATIVE

Lots Some None

Want to Learn

Word Processing (Microsoft Word)

Data Base Management (Access)

Spread Sheet Management (Excel)

Power Point

Office Management

Filing

General Administrative /Secretarial

Historian

General Correspondence

Website Management/Programming

DEPT B MARKETING

Writing Press Releases

Grant Writing

Selling Advertising

Soliciting Patrons and Donors

Public Relations

Fund Raising

Community Outreach

DEPTC BUSINESS

Accounting

Legal

Producer

Assistant Producer

DEPT D FRONT OF HOUSE

Box Office

Ushering

Bar Tending

Hospitality

Catering

General Concessions

DEPTE FACILITIES

Housekeeping

Custodial

Security

General Building Maintenance

Electrician

Plumber

Rough Carpenter

Finish Carpenter

Dry Wall / Spackling
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SKILL
DEPT E FACILITIES cont’d

Lots Some None

Want to Learn

Painting

Power Tools

Telecommunications

HVAC

Facility Scheduling

DEPTF TECHNICAL PRODUCTION

Technical Director

Light Hanging

Light Board Operation

Light Design

Sound Board Operation

Sound Design

Set Construction

Set Construction Workshop Management

Set Design

Stagehand

Stage Management

Prop Inventory

Prop Management

Scenery Painter

Babysitting/Kid Wrangling

DEPT G ARTISTIC PRODUCTION

Wardrobe Design

Wardrobe Inventory

Seamstress

Hair Styling

Make Up

Dramatic Director

Assistant Director

Musician

Vocalist

Actor

Script Selection

Script Inventory

Line Prompter

Musical Director

Dancer

Choreographer

DEPTH EXECUTIVE COUNCIL

ADD OTHER USEFUL SKILLS AS APPROPRIATE

HAVE YOU SIGNED A LIABILITY WAIVER??

ARE YOU A DUES PAYING MEMBER?

YES

YES

NO

NO

Please attach your theatrical resume and/or a summary of your theatre experience to this

skills inventory.

Thank You!
Jessica Lively — Membership Chairman
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